e3an
Team Meeting 2: 7/72000 Actions


Action Minutes from e3an project team meeting 3 Southampton Institute 8th September 2000.

Present: David Long, Djamel Azzi, Hugh Davis, Peter Ashburn, Richard Crowder, Sean Wellington, Su White, 

Apologies: Jim Roach

Item
Action
Responsibility

1
Meetings


1.1
Site meetinggs. Still need to have meeting at Bournemouth
David

1.2
Next project meeting (ptm4) : 13th October 2000
Bournemouth, Tolpuddle House
All

1.3
Ptm4 domestic arrangements to be organised by David Long. 
David

1.4
Project steering group meeting to be scheduled October
Su

2
Project Admin


2.1
Hugh to chase logo's 
Hugh

2.2
Su fill in UKERNA forms for e3an.ac.uk, pass to Tim Chown
Su

2.9
Draft Collaborative agreement to be drawn up for discussion at next project meeting 
Su

2.10
Institutional partners to claim cash by quarterly invoice
Institutional partners

2.11
Revised project plan to be brought to next project meeting 
Su

2.12
Detail of finances to come to meeting
Su


Themes


3.1
All to identify collaborating consultants from their own institutions
David/ Tim/ Hugh/Peter/ Sean/ Richard

3.2
Su to collate and circulate copies of syllabus 
All

3.3
Hugh to work on question templates for next meeting
Hugh

3.5
All to bring sample question and model answer for discussion
All


Information


4.1
Su to circulate latest benchmarking standards from QAA
Su

http://www.ecs.soton.ac.uk/E3AN

Su White saw@ecs.soton.ac.uk


