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Case Studies are invited for publication in any area described in the Good Practice Guide (GPG). Case Studies should provide:

· concrete examples of existing practice, and/or

· the illustration of teaching or learning methods, and/or

· new initiatives

Case Studies will not, therefore, state what you think ought to be done, but will describe in concrete terms things you have implemented and which will be of interest to members of your academic community. For example:

The design and implementation of a Resource Area/Library/Language Centre

The validation of a new Degree/Module/Pathway

The creation and delivery of a (new) course in ...

The development, testing, and implementation of an assessment instrument/teaching pack/open-learning scheme

Applying for, managing, and delivering a LINGUA Project (with a link to the Project Report)

An approach to the re-structuring of teaching of subjects in a School or Department

If accepted for publication, a Case Study will be edited by a member of the GPG editorial board, and ultimately placed, as appropriate, within the References sections of existing articles; a direct link will be established from the Reference to the Case Study. In addition, all Case Studies will be listed separately and will be searchable from the GPG main page.

If no GPG article exists which appears to relate directly to a Case you wish to write up, you should discuss this with us so that we may consider commissioning an appropriate substantive contribution. (Please note: whereas commissioned GPG articles are (currently) remunerated, this is not so for Case Studies.)

Case Studies must conform to the following criteria:

· 500 to 3000 words in length (excluding illustrative data); guidance can be given on suitable length

· they will follow the GPG Style Guidelines
· unencumbered by third-party copyright restraints (NB authors retain copyright ownership)

· described by key-words (as for GPG articles)

· contain, at a minimum, those of the following sections that are preceded by asterisks. Other sections (e.g. 4, 6 and 7) may be added as appropriate. The section headings given below are illustrative; they may be used or modified at the discretion of the author(s):

*1. Title

A short and explicit title (not metaphorical/poetic) appropriate to a Case Study - i.e. reflecting exactly what is being reported on, in a way that would enable a reader to understand the focus and decide whether or not to read it.

*2. Summary

In up to 100 words; not a recapitulation of the table of contents, or a statement of who funded what, or why, or a repetition of the title, but a true summary of what has been done, why it is innovative, what ground is covered. The summary will appear when readers search for the item, and will add to the title information. The summary will be reproduced by authors in the template document.

*3. The Project/The Case

Containing a factual statement of what is being reported on, what was done and by whom (naming institution(s) and the people responsible), in what context (who commissioned the work?), when (timetable), and what was the target audience. This is the key section in the Case Study.

4. Aims    

Additional to the above: this section details what, specifically, the authors hope(d) to achieve, and for what audience. In other words, why was the work done, exactly?

*5. Achievements and lessons learned
This section covers what to avoid, strengths, weaknesses, and replicable outcomes. This may incorporate self-assessment (i.e. written from the perspective of the authors) describing how well they feel their Case has met its aims. 

6. Evaluative data    

Status of the Case in terms of formal or informal evaluation. If evaluated, by whom? If just informally evaluated, this needs to be stated objectively. This section presents an evaluation from the point of view of the learner/teacher/end-user.

7. Future Plans

What happens now? Any interesting dissemination in prospect? Has the Case come to an end? There is normally no need for a “Conclusion” as such – that can be encapsulated here. 

*8. References

Any publicly listed sources (e.g. web sites/publications) should be grouped at the end, as per the GPG Style Guidelines.

If you have a Case Study you wish to publish, or an idea in gestation, please contact the GPG at the Subject Centre (see below for contact details). You will be sent a template to complete and a set of Style Guidelines.

David Bickerton

Chief Editor

Good Practice Guide

To contact the Subject Centre:

Email:  llas@soton.ac.uk  Please use “GPG – Case Studies” in the header of your message.
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